
Filing and Paying Hotel 

Occupancy Taxes (HOT)

CITY OF SOUTH PADRE ISLAND



www.myspi.org/hottax



Enter your 

email address 

and click 

“Login”



Check your email for a 

verification code that 

looks something like 

this. 



Copy and 

paste code 

into field and 

click “Submit”



Click on 
“Pay Tax”



Click on 

arrow to 

start 

reporting.



Fill out information 

then Click “Continue”



A Tax Summary 

Report will be 

Generated
This will be the only 

place where you will 
be able to download 
a detailed Summary 

Report. 

If you click on 
arrow you will 

see the 
breakdown.

Click on the 

Certification

Type in your 

name

Click “Continue”



Press on “Pay” 

Button



Make a selection on 

Payment format.  

Credit Card or
ACH/Bank Account



Credit Card: Fill 

out Credit Card 

information and 

Submit Payment



ACH/ Bank 

Account/e-check: 

Enter information and 

submit payment 



You will be emailed a 

confirmation with 

details of the submitted 

report.



HOT-Bulk Filing



Click on 
“Pay Tax”

If no button shows 
under the “Actions 

Required” section you 
can click here to pay 

taxes too.  



Select all 

the 

properties 

you want 

to file for. 

Select form 
of filing.  

Individual or 
Bulk

Click 
“Continue”





A spreadsheet will populate 

with all of your properties 

information. 

Only Fill in the Total 

Revenue and Allowable 

Deductions Columns.  

Once every space is filled 

save the spreadsheet to 

your computer and go 

back to the filing 

application.



Click 

“Continue”

Click on “Upload 

Tax Report” and 

attach the saved 

spreadsheet.

Spreadsheet will 

be validated.  If 

everything looks 

good you will get 

this message.



If you didn’t fill all the 
spaces under Total 

Revenue and 
Allowable Deduction 

Columns you will get a 
Failed message with 
details on what was 

missed on spreadsheet.

In this case you will 
need to go back to the 

spreadsheet, make 
corrections, and save.  
Then you will need to 

Upload the Tax Report 
again.   



A Tax Summary 

Report will be 

Generated

This will be the only place 
where you will be able to 

download a detailed 
Summary Report. 

If you click on each 
arrow you will also get 

the individual 
breakdown of each 

property. 



Breakdown 

provided



Click on the 
Certification

Type in your name 
under Legal Name 

of Authorized 
Signatory 

Click “Continue” 



Press on “Pay” 

Button



Make a selection on 

Payment format.  

Credit Card or
ACH/Bank Account



Credit Card: Fill 

out Credit Card 

information and 

Submit Payment



ACH/ Bank 

Account/e-check: 

Enter information and 

submit payment 



You will be emailed a 

confirmation with 

details of the submitted 

report.


