
Phase 1

Idea for a 
Project 

Is a pre-permit 
conference with staff 

necessary? 

Yes 

Applicant meets 
with all 

departments to 
review proposed 

project

Is application 
complete? 

Provide 
documents, and 

other items 
requested by 

Building Official or 
other City Staff 

No

 Beach and Dune Permit 
Application required?  

Yes

Refer to Shoreline 
Department to 
apply for Beach 
and Dune Permit

956-761-8166

V Zones, HOA approval, 
Windstorm Certification, 

right of way 
improvements (sidewalk 

and driveway), Beach and 
Dune Permit, Texas 

Board of Architectural 
Examiners, Texas Board 
of Professional Engineers

Yes

Shoreline review and 
referral to agency

Plan Review for 
local ordinance 

compliance 
(Include Fire, 
Environmental 

Health, City 
Engineer, Right of 
Way Officer, and 

Development 
Director if 
necessary) 

No Is the building 6 
stories or higher? 

Staff submits two 
sets of the plans 
to International 

Code Council for 
review 

Yes

Plans approved for 
permit? 

Approved by ICC?

Applicant 
resubmits two sets 
of revised plans to 
staff who submits 
them to ICC with 

corrections 

Changes required? 

Applicant 
resubmits plans 
with corrections 

Yes

No

Applicant 
resubmits 

documents with 
necessary 
changes

Applicant receives 
a written 

explanation of the 
required changes

No

Issue Building 
PermitYesNo

Is Beach and Dune Permit 
Approved? 

Yes

Yes

Applicant submits engineered plans and 
application packet to Shoreline Department.  
The application is presented to the Shoreline 
Taskforce (SLTF), and then to the General 

Land Office (GLO). The GLO provides 
feedback which is presented to the SLTF. SLTF 

reviews GLO feedback and makes a 
recommendation to City Council to approve or 

deny the proposed project. The application 
packet is presented to the City Council.  The 

City Council approves or denies the 
application.  

No

Apply for permit via Building 
Permit Application and submit 

$10,000 License and Permit Bond 
(Use flowcharts from TBAE and 

TBPE to determine if Engineer or 
Architect are required)

No

A conference call 
with the applicant 
and the ICC may 
be conducted to 

aide in clarification 
of the noted 
deficiencies 

No



Phase 2

Building Permit 
has been issued

Construction 
begins. Site is 

cleared, graded 
for drainage, 

retaining wall is 
constructed or silt 
fence and erosion 
control is installed  

Optional: 
Preconstruction 

meeting with 
permit holder 

Pilings, footings 
and underslab 

components are 
installed  

Individual permits 
for electric, 
plumbing, 

mechanical, 
irrigation, 

swimming pool, 
right of way, and 

gas tanks must be 
issued prior to 

their installation 

Are the plans 
included with the 
Building Permit 

Application?

Issue permit to properly 
licensed and bonded 

applicant 

Yes

Applicant 
follows 

Phase 1 
permit 

process

No

Permit holder 
requests an 

inspection from 
the Building 

Inspections Office

Staff completes 
inspection form 
and submits it to 

Building Official or 
Inspector

Inspection 
passed? 

Written 
explanantion of 
deficiencies is 

provided to 
contractor

Corrections are 
made

No

Contractor 
prepares 

foundation. 
(Trenches for 

beams, termite 
treatment, vapor 

barrier, and rebar)

Contractor 
schedules Form 
Board Survey to 
be performed by 

Registered 
Professional Land 

Surveyor 

Form Board 
Survey is 

submitted to 
Building 

Inspections Office 
for approval 

Form Board Survey 
accepted? 

Corrections are 
made to the 

foundation forms

No

Form Board 
Survey is 

filed/documented

Yes

Staff conducts 
inspection process 

in Phase 2 

Yes
Inspection 
passed?

No

Concrete is 
poured

Yes

Inspection is 
performed by 

Building Official or 
Inspector 

Contractor 
requests 

inspection for the 
foundation

INSPECTION 
PROCESS 

Refer to the SPI 
Fire Department 

LP Gas Tank 
Process Map 



Phase 3

Will a Temporary Service 
Pole be used? 

No electrical 
service needed or 
generators will be 

used

No

Electrician 
requests an 

inspection and 
provides Building 
Inspections Staff 

with the ESID

Contractor builds 
the first level of 

walls

Contractor 
requests an Under 

Construction 
Elevation 

Certificate from 
Registered 

Professional Land 
Surveyor

*Under 
Construction 

Elevation 
Certificate is 
submitted to 

Building 
Inspections Office 
for approval along 

with request for 
first level bond 

beam or column 
inspection

Under Construction 
Elevation Certificate  

accepted? 

Corrections are 
made to the 
foundation or 

columns 

No

Under 
Construction 

Elevation 
Certificate is 

filed/documented 

Inspection 
passed?

Concrete is 
poured in the 

columns or bond 
beam

Yes

Yes

No

Repeat process for each 
level, excluding the Under 

Construction Elevation 
Certificate

Staff conducts 
inspection process 

in Phase 2 

Inspection 
passed? 

Building 
Inspections Staff 

will submit request 
via e-mail to AEP 
to energize meter

Yes

No

Account with an 
electrical provider 
is established by 
the contractor or 
property owner, 

and the electrician 
installs a 

temporary service 
pole

Yes

Staff conducts 
inspection process 

in Phase 2 



Phase 4

Are the floors 
constructed of 

reinforced concrete, or 
other approved 

material? 

Pre-engineered 
trusses 

Reinforced 
concrete 

Other material

Concrete

Contractor installs 
trusses

Inspection of the 
rebar, ties, forms, 
spacing, etc. is 
required prior to 
pouring concrete  

General 
Contractor 

requests rough-in 
inpsection for 

MEP's (walls and 
ceiling)

Windows and 
insulation shall be 

inspected for 
Energy Code 
compliance

Sheetrock or 
approved wall 

covering shall be 
inspected for 
compliance

Sheetrock is 
taped, floated and 

textured. The 
exterior walls are 
wrapped, siding or 
stucco is applied, 
fences and boat 

docks are 
installed, and 
plumbing and 

electrical fixtures 
are installed

Electrician 
requests a 
Working 

Clearance 
inspection and 

provides the ESID 
to Building 

Inspection Staff

Building 
Inspections Staff 
submits an e-mail 
request to AEP to 
have the meter 

energized (There 
is a 7-10 day 

waiting period and 
delays may be 
caused if an 

account with an 
electrical provider 

has not been 
established)

Staff conducts 
inspection process 

in Phase 2 

Contractor 
requests 

inspection from 
Building 

Inspections Staff

Staff conducts 
inspection process 

in Phase 2 

Staff conducts 
inspection process 

in Phase 2 

Staff conducts 
inspection process 

in Phase 2 

Staff conducts 
inspection process 

in Phase 2 

Inspection 
passed?No

Concrete is 
poured and this 

process is 
repeated for each 

floor level

Yes

Inspection 
passed?

Insulation is 
applied 

Contractor installs 
walls and roof, 

and the 
mechanical, 
electrical and 

plumbing 
componenets are 

installed

Yes

No
Inspection 
passed?

Sheetrock or 
approved wall 

covering is applied 

Yes

No
Inspection 
passed?

No Yes
Inspection 
passed?

No

Yes



Phase 5

Contractor 
requests a Final 

Elevation 
Certificate from 

Registered 
Professional Land 

Surveyor

Final Elevation 
Certificate is 
accepted and 
documented 

Final Elevation 
Certificate is 
submitted to 

Building 
Inspections 
Division for 
approval

Final Elevation 
Certificate accepted? 

Corrections are 
made

No

Yes

**Documents for 
2015 International 

Energy 
Conservation 

Code are 
submitted by 
contractor to 

Building 
Inspections 

Division 

Compliance with the 
prescribed or performance 

rating methods? 

Make corrections 

No

Contractor 
requests a Final 
Inspection from 

the Building 
Inspections 

Division 

If a swimming pool is 
being installed, 
compliance with 

swimming pool barrier 
codes must be met 

Permits that may 
be inspected 

separate from the 
Final Inspection 
are swimming 

pools, boat docks 
and fences that 

are not associated 
with swimming 
pool barriers 

Yes

Staff conducts 
inspection process 

in Phase 2 

Inspection 
passed?

No

Certificate of 
Occupancy is 
prepared by 

Building 
Inspections 

Division, and 
signed by Building 
Official and Fire 

Inspector

Certificate of Occupancy is 
issued to the Permit Holder

Yes


